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PRINCIPAL'S MESSAGE  
 

 The faculty and I welcome you to West Hemp-

stead Middle School and to a new and exciting part of 

your life.  To help you enjoy your stay, I would like to 

make the following suggestions: 

 

 Get to know your school.  Become familiar with 

the location of classrooms, labs, cafeteria, gymna-

sium, guidance office, nurseôs office and the princi-

palôs office. 

 

 Become familiar with our schedule and the 

schoolôs program of studies. 

 

 ñKnow thyself!ò Those students who know them-

selves can be more successful than those who do not.  

Know your interests, abilities, limitations, strengths 

and weaknesses. 

 

 Study and learn as much as you can.  You can be-

come what you want and go as far as you like; the 

only limitations are your abilities and your determina-

tion to succeed.  This school provides you with many 

opportunities.  It is up to you to decide whether you 

will succeed or fail. 

 

 Make friends, take part in and enjoy the many ac-

tivities available. 

 

 Be yourself and maintain your individuality.  Do 

not lose yourself or follow the masses.  Have courage 

to do and stand for what is right. 

 

 It is my sincere hope that this message will help 

you enjoy happiness and success here.  We are proud 

of our school, faculty, students and record.  You can 

help keep that record by finding a place and making 

your mark.  The faculty and I hope that you enjoy 

your stay with us. 

        

 
          Principal 

 

 

 

 

 

 

 

 

 

 

WEST HEMPSTEAD MIDDLE 

SCHOOL 

MISSION STATEMENT  
 

 We affirm the uniqueness of each of our students 

and we will endeavor to assist them in developing 

their potential in a safe and secure environment.  We 

will strive to impart the knowledge, skills and habits 

necessary for our students to become productive, re-

sponsible citizens in our democratic society. 

 

 The West Hempstead Middle School is committed 

to providing its students with quality educational pro-

grams aimed at promoting: 

 

ü strong academic and cognitive thinking skills. 

 

ü  the necessary vocational and cultural foundation 

to be successful in our modem technological soci-

ety. 

 

ü  the ability to work with others while maintaining 

the ability to be creative, independent thinkers and 

learners. 

 

ü a commitment to lifelong learning, high personal 

standards and a strong work ethic. 

 

ü the personal management skills needed to enable 

them to set goals, make decisions, solve problems 

and adapt to change. 

 

ü the knowledge, skills and attitudes necessary to 

maintain physical, emotional and mental health. 

 

ü  a respect for diversity and an understanding of the 

individualôs role and responsibility in the local 

and global communities. 

 

ü a sense of self-discipline, self-respect, self-

reliance and high self-esteem. 
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WEST HEMPSTEAD MIDDLE SCHOOL  

ADMINISTRATION  
Central Office 

John J. Hogan   390-3100 Superintendent 

Ann Peluso  390-3119 Asst. Superintendent 

Richard Cunningham 390-3103 Asst. Superintendent 

Jeff Banfield   390-3105 Dir.Bldgs.& Grounds 

 

Middle School 
Joseph J. Cirnigliaro  390-3160    Principal 

Jo Ellen Bromberg  390-3160 Secretary, Office 

Carole Cerniglia   390-3170 Secretary, Guidance 

Marlene Bernstein  390-3165 Nurse 

Connie Cangialosi  390-3170 Counselor 

Matt Caruthers   390-3170 Counselor 

Jacqueline Sullivan  390-3170 Psychologist 

Andrew Wilson   390-3170 Dean 

 

Directors/Chairpeople 
Mary Skinner   390-3218 English, Libraries 

Julia Healy    390-3218 Related Arts 

Ellen Lowey    390-3218 PPS-SP. Ed. 

Tobias Daemphle  390-3218 Science 

Eric Albinder   390-3218 Music 

Nancy Sigmund   390-3218 Math, Technology 

Christopher Mistretta 390-3218 Health, Athletics,  

               Physical Education 

Linda Stone    390-3218 Language, Business 

Diane Sordelline   390-3218 Social Studies 

Bernadette Delphine  489-7757 Guidance  

      

 

 

EMERGENCY SCHOOL CLOSINGS  

 

If the schools must be closed because of an emer-

gency, the following radio stations will be informed, 

if possible: 

WINS  1010 AM   

WBAB 1240AM, 102.3 FM 

WOR  710AM 

CH.12 NEWS 12 L.I. 

Please listen for the complete announcement which 

will state: 

 

 ñWEST HEMPSTEAD PUBLIC SCHOOLSò 

will be closed. 

 

Or check the District Website: whufsd.com 

 

 Please do not call the school or radio stations.  It 

could interfere with emergency activities. 

 

 

 

WEST HEMPSTEAD MIDDLE SCHOOL  

CODE OF CONDUCT  
 

STUDENT RIGHTS AND  

RESPONSIBILITIES 
 

Statement of Philosophy 

Each student in the West Hempstead Middle School is 

entitled to an excellent education.  Each student has 

the right to learn, to grow, to mature, and to be treated 

with respect within an environment conducive to 

health and safety.  The administration, teachers, 

parents and students will work as a team to see that 

such an environment does exist in the Middle 

School.  Students will be treated as individuals respon-

sible for their own actions. 

 

West Hempstead Middle School  
Expected Positive Behaviors  

Listed below are the positive behaviors West Hemp-

stead Middle School students are expected to demon-

strate at all times: 

DRESS  

All outerwear, including hats, jackets and coats, must 

be removed before entering a classroom. These items 

must be placed in your locker and remain there until 

the end of the day, except for lunch.  Tops should 

completely cover the torso. Shorts and skirts may be 

worn as long as they reach mid-thigh when standing. 

Any illustrations or slogans on clothing should be ap-

propriate for an educational setting. Please refer to the 

Middle School Discipline Code for a more detailed 

discussion of this topic. 

LANGUAGE   

Language is very powerful. The use of appropriate 

language helps to create a positive environment that is 

conducive to learning free of conflict. Language on 

school grounds should be respectful of others includ-

ing faculty, staff, and fellow students. 

BULLYING/INTIMIDATIO N/COERCION 

As a school community we do not tolerate threats, ges-

tures, comments or actions ï either written, verbal or 

physical ï that could lead to bodily harm or personal 

degradation.  

HALLWAY/CORRIDOR/STA IRS 

At the bell students should enter the hallway and pro-

ceed down the right-hand side towards their next class. 

Students should walk through the hallway at a con-

stant pace to reach their class prior to the next bell. 

CAFETERIA  

Students are expected to be on time for lunch as with any 

other class. Students should be quiet and follow the direc-
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tions of lunchroom staff. Tables and all areas should be  

kept clean with all trash thrown away. Students should 

maintain a conversational tone when talking with each 

other and should proceed in an orderly fashion when 

lining up for lunch, snack, and outside time. 
 

CLASSROOM BEHAVIOR  

Students should show respect for fellow students and 

teachers. Classroom language should be appropriate as 

discussed under the earlier language category. Tone 

should likewise be conversational.  Aisles should be 

kept clear. Students should work on tasks and be pre-

pared with necessary materials - especially their hand-

book. When going to a pullout class (band, etc.) stu-

dents should bring their pass to their class prior to at-

tending the pullout. 
 

RESPECT FOR EACH OTHER 

Tolerance for othersô opinions and thoughts is the only 

way we learn. Students should recognize a diversity of 

backgrounds and opinions as key to the learning proc-

ess. By listening to others, students may discover vary-

ing ways of looking at problems. In this area, the 

golden rule is tantamount: ñTreat others like you would 

like others to treat you.ò This is accomplished by listen-

ing without interrupting, keeping your hands to your-

self, and using appropriate language to show respect for 

others. 
 

RESPECT FOR FACULTY/STAFF 

(INCLUDING SUBSTITUT ES)  

All the adults in school are working together towards 

the common purpose of helping you grow and achieve 

both academically and socially. Therefore, it is your 

responsibility to show respect to those who are working 

for your well-being.  
 

RESPECT FOR PROPERTY  

Property, in school, whether it is personal or school 

property, should be treated in the same way you would 

wish your own belongings to be treated. Permission 

should be sought before touching someone elseôs prop-

erty. 
 

BUS BEHAVIOR  

Riding on the school bus to and from school, and on 

school field trips, is a privilege and must be done in a 

safe way. Students should remain seated and exhibit 

self-control on the bus so that the driver may protect 

the safety of the passengers. 
 

WEAPONS/DRUGS 
As per West Hempstead School District Policy S124, 

students found in possession of a weapon, or anything 

considered to be a weapon, are subject to suspension 

from school for up to one year or more. A student who 

is found selling, using, or in the possession of any ille-

gal substance is subject to immediate suspension and 

arrest. 
 

West Hempstead Middle School  
Rules of the Road  

To help all of our students achieve the above-expected 

positive behaviors the following rules have been adopted: 

FIRE DRILLS  

Fire drills at regular intervals are required by law and are an 

important safety precaution.  It is essential that when the 

first signal is given, everyone obeys orders promptly and 

clears the building by the prescribed route as quickly as 

possible.  The teacher in each classroom will give the stu-

dents instructions.  It is important that the students remain 

silent throughout the drill.  Once outside students are to 

remain with their classes. 
 

CARE OF SCHOOL PROPERTY 

Students should not mark school furniture, walls, ceilings, 

floors or equipment with pen, pencil, paint or any other in-

strument.  Do not tamper with the fire alarms, fire extin-

guishers or any electrical systems.  Anyone who willfully 

destroys school property through vandalism, arson or lar-

ceny, or who creates a hazard to the safety of our students 

will be referred to the proper law enforcement agency.  The 

Board of Education has posted a $500 reward for informa-

tion leading to the arrest and conviction of anyone falsely 

setting off a fire alarm. 
 

DETENTION  

If the Principal or the Dean for disciplinary actions assigns 

a student detention it will be served on the next available 

day following the assignment. Failure to report to an as-

signed detention period will result in further disciplinary 

action including suspension. Students who have failed to 

attend an assigned detention due to a dayôs absence will be 

reassigned to another day.  Detention will be scheduled 

each day from 2:45 to 3:15 PM. It is the studentôs responsi-

bility to notify parents that detention must be served.  Indi-

vidual teachers may also assign detention. 
 

THE SCHOOL AND THE LAW  

Any unlawful act taking place on school grounds or buses 

not only makes the student subject to penalties which the 

courts may prescribe but also will result in suspension. 
 

STUDENT SUSPENSION 
During a period of suspension, a child must be kept home 

during school hours.  While suspended the child may not be 

around the school building or participate in any school ac-

tivity.  If a child violates this rule he/she is subject to arrest.  

Parents should call the Principalôs office as soon as possible 

to arrange a meeting to discuss the facts of the suspension 

and arrange for the childôs return to school.  
 

BICYCLES  
All students who ride their bicycles to school 

must lock them in the designated areas on the bicycle racks.  

The school is not responsible for damage to or theft of these 

bicycles.   
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LOCKERS  
Each student is assigned a locker and it is here that 

books and personal belongings can be kept.  Sharing of 

lockers is not permitted.  Lockers may be personalized 

on the inside however; inappropriate pictures and photos 

are not permitted.  Reveal your locker combination to no 

one.   Lockers remain the property of the WHUFSD and 

are subject to inspection with just cause.  Non-school 

locks will be cut from lockers without advance notice. 

Lockers may only be used before school, after third pe-

riod, before lunch, and after school. 

 

RULES AND REGULATIONS  
üRefrain from any disruptive or dangerous action to 

yourself or others. 

üObey all safety regulations 

üSmoking is not permitted anywhere on school dis-

trict property. 

üNo running in the hallway. 

üNo gum chewing. 

üLateness to class or school is unacceptable. 

üLate three times equals one detention. 

üClassroom passes should be used for 3 minutes or 

less. 

üNo student may leave school grounds without school 

and parental permission. 

üThe pay phone may not be used during the school 

day except in the case of an emergency with permis-

sion from the office. 

üVulgar or inappropriate language is unacceptable. 

üDress appropriately.  Hats and coats may not be 

worn anywhere within the Middle School without 

the permission of the Principal. 

üRespect the rights, individual opinions and back-

grounds of others. 

üDo not deface any school property in any way. 

 

CLASSROOM CONDUCT  

Teachers will acquaint students with the rules and 

regulations which apply to their rooms.  General Guide-

lines: 

ü Bring necessary materials to class. 

ü Be seated and ready to work when the bell rings. 

ü Follow all teacher directions and instructions. 

ü Complete all assignments and meet all deadlines. 

ü Substitute teachers are to be treated as regular staff 

members. 

STUDENT REMOVAL FROM  

CLASS BY TEACHER  
A classroom teacher may remove a student from class 

for up to two days if the teacher determines that the stu-

dent is substantially disruptive to the educational proc- 

 

 

 

ess in the classroom. The removal from class applies to the 

class of the removing teacher only. 

If the student does not pose a danger or ongoing threat of 

disruption to the academic process, the teacher must pro-

vide the student, before the student is removed, with an ex-

planation for why he or she is being removed. The student 

must also be given the opportunity to present his or her ver-

sion of the relevant events. Only after this informal discus-

sion may the teacher remove a student from class. 

 

If the student does pose a danger or ongoing threat of dis-

ruption, the teacher may order the student to be removed 

immediately. The teacher must, however, explain to the 

student why he or she was removed from the classroom and 

give the student a chance to present his or her version of the 

relevant events within one full school day. 

 

The teacher must complete a Middle School Discipline Re-

ferral Form and meet with the Principal or the Dean of Stu-

dents as soon as possible, but no later than the end of the 

school day, to explain the circumstances of the removal and 

to present the referral form. If the Principal or the Dean of 

Students is not available by the end of the same school day, 

the teacher must leave the form with the secretary and meet 

with the Principal or the Dean of Students, prior to the be-

ginning of classes on the next school day. 

 

Within one school day after the student's removal, the Prin-

cipal or the Dean of Students must notify the student's par-

ent in writing that the student has been removed from class 

and why. The notice must also inform the parent that he or 

she has the right, upon request, to meet informally with the 

Principal or the Dean of Students and the teacher to discuss 

the reasons for the removal and behavior modifications to 

remedy the cause for the removal. The written notice must 

be sent home with the student, as well as mailed within one 

full day after the removal process is initiated. 

 

In addition to the written notification, within one school 

day after the student's removal, the Principal or the Dean of 

Students, together with the teacher, must attempt to notify 

the student's parent by phone, that the student has been re-

moved from class and why. This notice must contain the 

same information as the written notification. 

 

If at the informal meeting the student denies the charges, 

the Principal or the Dean of Students together with the 

teacher, must explain why the student was removed and 

give the student and the student's parents a chance to pre-

sent the student's version of the relevant events. The infor-

mal meeting must be held within two school days of the 

student's removal. The timing of the informal meeting may 

be extended by mutual agreement of the parent, teacher and 

principal. 
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The Principal or the Dean of Students may overturn the 

removal of the student from class if he or she finds any 

of the following: 

ü The charges against the student are not supported by 

substantial evidence.  

ü The student's removal is otherwise in violation of 

law.  

ü The conduct warrants suspension from school 

 

The Principal or the Dean of Students must make a de-

termination as to whether to overturn the removal before 

the close of business on the day after the day of the in-

formal hearing. No student removed from the classroom 

by the classroom teacher will be permitted to return to 

the classroom until the Principal or the Dean of Students 

makes a final determination, or the period of removal 

expires, whichever is less. 

 

The removing teacher will provide any student removed 

from the classroom by the classroom teacher work for 

the class. The work provided will cover the length of the 

removal from the classroom. 

 

Each teacher must keep a complete log (on a district 

provided form) for all cases of removal of students from 

his/her class. The Principal or Dean of Students must 

keep a log of all removals of students from class. The 

Chairperson of the CSE must approve all removals from 

class of Special Education students. 

 

Nothing in this section of the Code of Conduct abridges 

the right of the Principal to suspend a student from 

school or the right or responsibility of the teacher to 

manage student behavior in the classroom. Short-term, 

time honored classroom management techniques such as 

"time-out" are not considered removals from class. 

 
 

 

 

 

 
 

 

 

 

 

 
 
STUDENT ATTENDANCE/ LATENESS  
When a student is absent from school a parent or guard-
ian must call the school nurse to notify the school of the 
child's absence. The phone number to use is, 390-3165. 
Upon a student's return to school he/she must bring a  

 
written note from the parent or guardian confirming the 
absence. The note is to be given to the student's first 
period teacher. 
 
Students arriving late to school must sign in at the Main 
Office first in order to receive a pass to class. Lateness 
to school also requires a written note from a parent or 
guardian. Students may not participate in any school-
sponsored activity (dances, plays, concerts, games, etc.) 
if they have not been in school for at least 5 periods dur-
ing the day of the activity. A student late to school three 
times is assigned to detention. Students who are regu-
larly late to school will be assigned to detention daily. 
 

CONFLICT RESOLUTION  
Most conflicts between students stem from tensions and 
disagreements that happen on a day-to-day basis.  Often 
they can be resolved by using the following steps: 
ü Find a good time and place to talk 
ü Focus on the problem, not the person 
ü Keep a positive attitude 
ü Be a good listener 
ü Take responsibility for your own behavior/feelings 
ü Brainstorm for solutions 
ü Choose a solution all parties can live with 
 

Sometimes two students in conflict require the assis-
tance of an adult to help resolve their problem.  Do not 
hesitate to contact your guidance counselor, or any 
teacher that you feel comfortable with, to help you re-
solve conflicts with other students. 
 

SEXUAL HARASSMENT  
The West Hempstead Middle School condemns all un-
welcome behavior of a sexual nature, which may have 
the effect of creating an intimidating, hostile or offen-
sive learning environment.  Sexual harassment can take 
many forms. 
It can be: 
ü Touching or grabbing 
ü Comments about your body 
ü Sexual remarks or suggestions 
ü Name calling 
ü Conversations that are too personal 
ü Pornographic pictures, stories or comments 
ü Dirty jokes 
ü Obscene gestures 
ü Staring in a way that seems too personal 
Sexual harassment is unwanted and unwelcome behav-
ior that interferes with your life.  No one has the right to 
harass another person.  If you think that you are being 
harassed, report the alleged misconduct to your coun-
selor, principal and/ or parents so that corrective action 
can be taken. You have the right to do something about 
it. 
 

HOMEWORK CENTER  
The Homework Center will be run three days a week 
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after school. Any student may attend and receive help  

with their homework. Some students will be given man-

datory assignments to the center when they do not do 

their class work or homework. 
 

WEAPONS IN SCHOOL 
Based upon the Goals 2000: Educate America Act, a stu-

dent who is found guilty of possession of a weapon on 

school grounds and/or at a school function conducted off 

school grounds, after a Superintendentôs hearing, shall 

be subject to a penalty of suspension of one year or 

more.  The Superintendent will determine the penalty on 

a case-by-case basis after considering the following: 

ü Studentôs age 

ü Studentôs grade 

ü Studentôs prior disciplinary record parent/teacher 

input 
ü Superintendentôs belief that other forms of discipline 

may be appropriate 
ü Other pertinent circumstances 
This policy is very strict and rightly so.  Every child has 

the right to go to school in a safe, secure environment 

like that in the Middle School.  This policy, together 

with your support and our combined vigilance will con-

tinue to make the Middle School a place where children 

want to be. 
 

RADIOS, TELEVISIONS, AND BEEPERS 
Radios, televisions, walkmen, beepers, electronic games 

and other electronic devices are not permitted in the 

school.  Not only do they disturb classes, but they are 

often lost or stolen.  Radios, Beepers and any other items 

that interfere with the classroom, will be confiscated by 

the teacher and turned over to the office.  Parents may 

make arrangements to pick up the item from the office.  

Radios, record players, tape recorders or television sets 

may be carried into school only with permission from 

the administration.  Neither the staff nor the school dis-

trict is responsible for items that have been confiscated. 
 

CELL PHONES 
Aware that some parents are concerned about the safety 

of their children after school and would like their chil-

dren to carry cell phones the following revised rules ap-

ply to cell phones: 

ü Phones must be turned off at all times while in 

school. 

ü Phones must be kept in hall lockers at all times while 

in school.  

ü Phones may never be used during the school day. 

Violation of these rules will result in the confiscation of 

the cell phone. Phones that are confiscated will not be 

returned to the student. A parent must retrieve all confis-

cated phones. The school staff and/or the school district 

are not responsible for confiscated phones. 

 

 

Students may never call home directly and ask their 

parents to pick them up due to illness! 

 

There is no conceivable reason why a parent or anyone else 

must call a student on his/her cell phone during the  

 

day. If you must contact your child during the day you must 

call the Main Office. 

We caution parents about giving their children cell phones 

to bring to school. These phones are very expensive to re-

place, even if you received the phone at no cost as part of a 

sales promotion. Children of this age are notoriously irre-

sponsible with cell phones, losing them, breaking them and 

having them stolen. The school staff will not spend time 

helping students locate missing phones or track down sto-

len phones and will deal harshly with students who get into 

altercations that revolve around cell phones. 
 

ID CARDS 
Every student in the Middle School is issued an ID card 

annually. The ID Card contains a picture of the student, 

the student's name and one or more Bar Coded information 

strips. The ID Card is attached to a breakaway lanyard and 

must be worn at all times during the school day. The ID 

Card is needed to sign books out of the Library, to pur-

chase any kind of food or drink in the cafeteria and even-

tually there may be other uses found for the card. Lost 

cards must be replaced at a cost of $5.00 each. 
 

RECORDING DEVICES -ALL MEDIA TYPES  

The possession or use of any recording device in school is 

expressly forbidden unless prior permission has been 

granted by Administration or the device is to compensate 

for a disability. These devices will be confiscated on sight 

and returned only to parents. 
 

NOTES FROM THE SCHOOL NURSE 
During the school day students who feel ill may ask their 

teacher for a pass to the nurse.  Students should not attempt 

to care for themselves.  In the event an ill student is to be 

sent home, the nurse will call the parent and the parent can 

pick up the student at the nurseôs office.  Updated emer-

gency telephone numbers are therefore most important. 

Only the school nurse can dispense medication in school 

with parental permission.  If a student is on medication, he/ 

she must bring a note from the doctor stating this and must 

take said medication in the nurseôs presence. 

The school Physician as required by State Law must exam-

ine all students who participate in interscholastic sports.  A 

Physicianôs note to be excused from gym will be required 

within one week after a disability begins, stating the condi-

tion, his recommendations and length of time for the dis-

ability. 
 

ACCIDENTS  
Any accident in the school building, on the school grounds, 

at practice sessions, or athletic events sponsored by the 
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school must be reported immediately to the person in 

charge, to the Main Office, and the school nurse. 
 

LOST AND FOUND 
Students who find lost articles are asked to take them to 

the Main Office.  All returned items except pocketbooks, 

calculators and jewelry will be placed in the Lost and 

Found located in the cafeteria. 
 

POSTERS 
All posters or announcements to be displayed anywhere 

in the building must be approved by the office before be-

ing put on display.  Attach only to surfaces that will not 

be marred by masking tape.  Do not use paste, cellophane 

tape or thumbtacks and do not attach to painted walls or 

varnished surfaces.  Once the advertised activity is over 

the organization responsible must remove the posters or it 

will be denied permission to display posters in the future. 
 

BULLETINS AND ANNOUNCEMENTS  
The announcements for the day are made over the public 

address system each morning and then posted outside the 

main office. If you wish to have announcements made 

regarding school activities, you must have the announce-

ment initialed by the teacher or advisor and presented to 

the office the day before the announcement is to be made. 
 

GUIDANCE  
Guidance services are available to every student in the 

school.  The counselor monitors the childôs academic and 

social progress throughout the school year.  In addition to 

helping students in need of assistance, the counselor also 

teaches career education, study skills, administers stan-

dardized tests and works closely with parents and teachers 

throughout the scheduling process.  Discussion groups are 

conducted on self esteem topics for students who are in 

need of these services.  Students wishing to speak with a 

counselor should go the guidance office to make an ap-

pointment before or after school or during lunch. 
 

PROGRAM AND PROGRAM 

CHANGES 
Programming begins in February.  Students and parents 

fill out a course selection chart, indicating the courses 

they would like to take the following year.  The coun-

selor, using departmental recommendations, reviews each 

studentôs request. Teachers, chairpersons, students, par-

ents and the counselors all play an important role in pro-

gramming.  The principal makes the final decision con-

cerning all course placements. 
 

CAFETERIA  
To run the cafeteria in an effective manner the following 

rules should be followed: 

 

ü Courtesy and proper manners are expected at all 

times. 

ü Students must keep their table and surrounding area 

clean. 

ü At the bell, all students must be in their assigned 

seats and at the sound of the whistle they must be 

quiet. 

ü Students will eat at their assigned table.  Students 

should not walk around while eating or drinking. 

ü Each table will be called to purchase hot lunch. 

ü There will be no throwing of food or anything else. 

ü There will be no running or rough play. 

ü The teacher dismisses students at the end of the pe-

riod. 

ü To leave the cafeteria, a student must have a pass. 

ü Students must return from outside recess on time. 

ü Lunchroom supervisors will determine all proce-

dures for their lunchroom. 
 

EXTRA HELP CLASSES 
You may always seek extra help from your teachers if 

you do not understand an assignment, if the work is dif-

ficult or if you have been absent and have missed as-

signments and class discussions.  Arrange a conference 

with your teacher before or after school or at a time con-

venient to both of you. 
Teachers are available after school one day each week.  

A teacher will sometimes request a student to stay after 

school if it is apparent that the student is having diffi-

culty with the work.  This is not to be thought of as a 

punishment but rather as the desire of the teacher to help 

them make the progress of which they are capable. 
 

THE LIBRARY  
Students who want to use the library during lunch will 

follow this procedure: 

ü Plan ahead.  In the morning listen to the announce-

ment or check the Library window for the sign indi-

cating if it will be open during your lunch period. 

Bring whatever books and supplies you will need to 

lunch if you plan to sign-up. 

ü Sign up in the cafeteria, after announcements have 

been made, a sign-up sheet will be made available if 

the library is open. 

ü Wait at least 10 minutes. Eat your lunch in the cafe-

teria; no food or drinks are allowed in the library! 

ü Get a pass before you leave. Ask a teacher on cafe-

teria duty. The number on your pass should match 

your number on the sign-up sheet. 

ü Show up- Turn in your pass and sign in. 

The library is a place for quiet study and research. 

Books, magazines, and computers are available. Assis-

tance will be given to any who need it. There is a photo-

copy machine that is available for school work only. 

 

Students who come to the library during lunch are ex-

pected to stay until the period ends. 
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PASSES 
Bathroom, Library and Locker passes are included in this 

handbook.  There is a weekly quota.  Once you have 

used all your passes for the week, no further passes will 

be issued. Passes are valid only for the week they are 

printed on and for as long as they remain attached to the 

handbook.  Loose passes are unacceptable. Students must 

use their own handbook. 

Passes to the guidance office will be issued from the 

guidance office stating the day and time of the studentôs 

appointment.  Guidance appointments may be made be-

fore or after school or during your lunch period.  Teach-

ers may send students to the guidance office at any time 

if they feel it is necessary to handle a particular situation. 

 

BOOKBAGS AND BACKPACKS  

To reduce congestion in the halls and prevent acci-

dental injuries caused by being bumped by a full 

backpack, students may use their bags 

to bring their books to and from school 

but they may not use them during the 

school day. Students must develop their 

organizational skills and keep their 

lockers clean. 

 

REQUIRED SUMMER READING  

Every student in the Middle School must read 2 

books over the summer. The books must be selected 

from a special list dedicated to the student's grade. A 

report must be written on each book and a test will 

be given during the first week of school in Septem-

ber. 

 

West Hempstead Middle School  
Response to Negative Behavior  

Just as in real life, every action we perform triggers 

a consequence.  Positive actions lead to positive 

consequences; negative actions lead to negative con-

sequences.  When West Hempstead Middle School 

students fail to achieve the expected positive behav-

iors as explained in detail above our school suffers.  

As a result there are negative consequences that they 

must deal with.  The following list provides our stu-

dents and their parents with an idea of the negative 

consequences they will experience because of nega-

tive behavior.  Under no circumstance should this 

list of negative behaviors and attendant conse- 

 

 

 

quences be considered limiting to the Principal, the 

Dean of Students or their designees.  

 

CONSEQUENCES 

1. Student conference 

2. Detention 

3. Parent notification 

4. Loss of school privileges (no recess at lunch, unable 

to ride school bus, etc.) 

5. Parent conference 

6. Service work (policing school grounds, cafeteria 

cleanup, etc.) 

7. Suspension from extra curricular activities 

8. Removal from class by teacher 

9. Suspension from class by principal 

10. Suspension from school 

11. Referral to Superintendent 

12. Arrest 

A.  Pink Shirt- tee shirt provided by Main Office to 

cover inappropriate clothing. 

B. Loss of Property 

C. Restitution of Property 

 

 
NEGATIVE BEHAVIOR  

                                 OCCURRENCES       CONSEQUENCES 
Classroom disruption  

 1 #1 

   2-3 #2,3,4,5,8,9,10 

Rude & Disrespectful Behavior 

 1 #1 

 2 -3 #2,3, 4, 5,8,9,10 

Insubordination 

 1 #1 

 2-3 #2, 3,4,5,6,7,8,9,10 

Misbehavior on School Bus 

 1 #1 

 2-3 #2, 3, 4,5, 6, 7, 9,10  

Inappropriate Attire 

 1 or more A 

Cheating/Copying  

 1 #1   

 2 ï 3  # 2,3,4, 5,6,7, 9,10 

Cutting Class     

 1 # 1, 2  

 2 ï 3 # 3, 4, 5, 6, 7, 10 

Tardiness  

 1-2 #1 

 3 or more #2, 3, 4, 5 

Possessing a Communication Device 

 1 or more B 

Inappropriate Physical Familiarity   

 1 #1    

 2-3            #2, 3, 4, 5, 6, 7, 9,10 
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Profanity 

 1 #1 

 2 ï 3 #2, 3, 4, 5, 8,  9, 10 

Verbal Abuse  

 1 #1 

 2-3 #2, 3, 4, 5,8, 9,10 

Arson, Bombs, False Alarms  

 1 #11 

 2 or more #11 

Possession and/or Distribution of Obscene Material  

 1 #1 

 2-3 #2, 3,4,5,6,7,8,9,10 

Sexual Harassment/ Stalking 

 1 #1 

 2 - 3 #2, 3, 4, 5,6,7,9,  

  10,11,12 

Weapon 

 1 #10, 11, 12 

 2 or more #11, 12 

Use of Tobacco Products  

 1 or more #10 

Possession or use of Alcohol/drug Paraphernalia  

 1 #10, 11, 12 

 2 or more #10, 11, 12 

Possession or use of Illegal Substances 

 1 or more #10, 11, 12  

Vandalism 

 1 or more #2, 3, 4, 5, 6, 7, 8, 9, 

 10, 11, 12, C                     

Stealing 

 1 or more #1, 2, 3, 4, 5, 6, 7, 8, 

    9, 10, 11, 12, C  

Fighting  

 1 or more #9, 10, 11, 12 

Physical/Verbal Intimidation or Coercion (Bullying) 

 1 #1 

 2 or more #2, 3, 4, 5, 6, 7,  

    8, 9, 10, 11 

GLOSSARY 
1. Communication Device ï paging device, beeper, 

cell phone, Discman or any other communication 
device 

 

2. Disruptive Studentï a student under the age of 21 
who is substantially disruptive of the educational 
process or substantially interferes with the 
teacherôs authority over the classroom. 

 

3. Drug Paraphernalia ï Any items or substances  
      used to facilitate the intake of an illegal substance 
                

4. Inappropriate Attire ï all outerwear, including 
hats, jackets and coats, must be removed before 

entering a classroom.  These items must be 
placed in your locker and remain there until the 
end of the day, except for lunch.  Clothes 
should completely cover the torso.  Shorts and 
skirts may be worn as long as they reach mid-
thigh when standing.  Any illustrations or slo-
gans on clothing should be appropriate for an 
educational setting. 

 

5. Inappropriate physical familiarity ï includes, 
but not limited to, physical contact of a sexual 
nature such as touching, patting, kissing, hug-
ging, etc. 

 

6. Insubordination ï disobedience to authority by 
refusal to obey an order or directions 

 

7. Obscene Materials  - (sight or sound) which is 
considered offensive to the prevailing standards 
in the school community 

 

8. Sexual Harassment ï is intimidating, hostile, or 
offensive behavior of a sexual nature 

 

9. Vandalism ï damaging or destroying school 
equipment or school property or the property of 
any other individual in school, including graffiti 

 

10. Verbal Abuse ï engaging in, but not limited to, 
name calling, ethnic, racial, religious slurs or 
derogatory or profane statements or gestures 
toward anyone 

 

11.Violent Student- a student under the age of 21 
who: 

a. Commits an act of violence upon a school 
employee 

b. Commits, while on school property or at a 
school function, an act of violence upon an-
other student or any other person lawfully on 
school property or at the school function. 

c. Possesses a weapon while on school property 
or at a school function 

d. Displays what appears to be a weapon while 
on school property or at a school function 

e. Threatens to use a weapon while on school 
property or at a school function 

f. Knowingly and intentionally damages or de-
stroys the personal property of any school 
employee or any person lawfully on school 
property or at a school 

 function 
g. Knowingly and intentionally damages or de-

stroys school district property 
 

12. Weapon ï any instrument, used or intended to 
be used to cause harm to another person. 
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MIDDLE SCHOOL GRADING POLICY  
  
Grades are an evaluation of what you have learned.  
They become part of a permanent record that lasts as 
long as you live.  Institutions of higher learning, poten-
tial employers, the various military services are all inter-
ested in your school records.  We only keep them - you 
earn them. 
Written or oral evaluation is a continuing process in each 
class.  Summarizing tests are usually given each marking 
period. 
The Middle School grading policy for seventh and 
eighth graders* is based upon the following mathemati-
cal formula: *Sixth graders will receive a quarterly grade 
each marking  period. 
 
 FOR SUBJECTS THAT MEET FOR ONLY ONE  
      SEMESTER: 

 
    1st ten week grade x 50% 
     + 2nd ten week grade x 50% 

  Final Grade 
 

FOR SUBJECTS THAT MEET FOR TWO SMESTERS: 

 
    1st ten week grade x 25% 

      2nd ten week grade x 25% 
    3rd ten week grade x 25% 
    + 4th ten week grade x 25% 

  Final Grade 
 

FOR  8TH GRADE FOREIGN LANGUAGE AND  
LIVING ENVIRONMENT ONLY:  

 
  1st ten week grade x 22.5% 

      2nd ten week grade x 22.5% 
    3rd ten week grade x 22.5% 
       4th ten week grade x 22.5% 

   + Language Proficiency Exam x 10% 
   Or 

     + Living Environment Regents x 10%  
Final Grade 

 
Interim reports are mailed out to parents approximately 
every five weeks between report cards or when there is a 
marked change in a studentôs performance or when the 
quality of the studentôs work is at the failing point. 
 

Any 7th or 8th grade student failing two major subjects 
for the year (Final Grade less than 65) is faced with the 
prospect of not moving on to the next grade. Any 8th 
grade student failing more than one major subject  will 
not participate in graduation. 
 

Any student failing more than two major subjects for the 
year faces the prospect of being retained in his/her cur-
rent grade during the next school year. 
 

 

HONOR ROLLS 
Each Marking Period Academic Honor Rolls will be pub-
lished.  To be eligible a student must meet the following 
criteria. 
 

HONOR ROLL  

1. Achieve an average 85% or better. 
2. Have no failing grades or incompletes in any subject                       
  area. 

HIGH HONOR ROLL  
1. Achieve an average of 90% or better. 
2. Have no grade below 80% 
 

NATIONAL JUNIOR HONOR SOCIETY  
 

In order for a seventh or eighth grader to become a member 
of the National Junior Honor Society he/she must have 
achieved an average of 90% or better for all four marking 
periods in 6th or 7th grade and 1st quarter of 7th & 8th 
grade. 
 

ELIGIBILITY  
In order to participate in any school sponsored sport, 
organization or special activity including dances and 
intramurals, a student must be academically eligible to 
participate.  Any student who has failed two or more 
subjects at the end of a marking period will not be per-
mitted to participate until the next marking period and 
then only if he/she has not failed two or more subjects. 
 

In addition, any student who has been excessively ab-
sent during a marking period may be excluded from 
school sports, activities and organizations at the dis-
cretion of the principal. 
 

The Child Study Team (CST) will consider exceptions 
to this policy on a case by case basis for those students 
referred to it by the grade level academic team respon-
sible for that student.  Any exception granted by the 
CST will be accompanied by a set of prescriptive 
measures, jointly agreed to by the CST and the grade 
level academic team, that must be followed by the stu-
dent involved.  Any breech of these prescriptions will 
result in the immediate return of the studentôs ineligi-
ble status. 
 

FREE AND REDUCED PRICE 

LUNCH PROGRAM  
 

Free and reduced price lunch and special cost milk are 
available to qualifying students.  Eligibility infor-
mation and applications may be obtained from 
the main office. 
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AFTER-SCHOOL COMPUTER LAB 
The computer lab will be open after school from 2:45ï 3:30 

P.M. Monday -Thursday.  Students may use the computers 

to do research, work on reports and homework, learn new 

software programs, and enjoy recreational software. 
 

MIDDLE SCHOOL TIMES 
Have fun covering news stories, reporting events, inter-

viewing people, writing and editing for the Middle School 

newspaper.  Our art staff will create the graphics. 
 

SCIENCE CLUB 
All students are welcome to participate in various science 

activities.  Students are prepared for competition in the 

Long Island Science Olympiad. 
 

YEARBOOK óTransitionô 
This club is responsible for completing the yearbook 

ñTRANSITIONò.  Student involvement consists of working 

on the art, photography and writing committees 
 

AUDIOVISUAL CLUB  
The Audiovisual Club is made-up of sudents who volunteer 

before and after school  to deliver equipment and software 

for classroom use, move equipment where needed during 

the day, and collect them after use at the end of the day. 
 

DRAMA CLUB 
The Drama club puts on a production of a musical once a 

year.  Membership is open to all Middle School students. 
 

RAMôS DEPOT 
Students work with their advisor to stock and run the 

school store during lunch periods. 
 

MATHLETES 
Come and see if you are a 7th or 8th grade Math whiz.  

Take the challenge and go up against other middle 

schools in solving math problems. 
 

Sixth Grade Math Olympiads 
Through competition sixth graders who enjoy math have 

an opportunity to work on mathematical thinking prob-

lems.  The students are exposed to and practice different 

strategies for analyzing and solving problems. 
 

STUDENT COUNCIL 
The Student Council is a community service group 

which coordinates school dances and activities.  Deci-

sion making and problem solving skills are utilized in 

practicing the democratic process to benefit the entire 

school community.   
 

LIBRARY CLUB 
Work with other students who love books and take pride 

in making our library user friendly. Club members work 

during lunch periods and after school under the direction 

of the school librarian. 
 

INTERNATIONAL CLUB 
Students celebrate their diversity while working in a 

service organization that helps others all year long. 

Extra Curricular Activities 
Yearbook- Transition    Computer Club 

Drama          Mathletes 

International Club     Newspaper- Middle School Times 

Science Club       Sixth Grade Math 0lympiads 

Student Council      AV Club 

Library Club       Ramôs Depot 

Athletics 
INTERSCHOLASTIC SPORTS 

  Boys:    Girls: 
   

  Baseball    Basketball 

  Basketball    Cheerleading 

  Football    Soccer 

  Soccer     Softball 

  Track     Track 

  Volleyball    Volleyball 

  Wrestling    Lacrosse 

  Lacrosse    Cross Country 

INTRAMURALS 

  Girls:        Boys: 
 

  Basketball      Basketball 

  Soccer       Floor Hockey 

  Softball       Softball 
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START RIGHT!  
 

BE POSITIVE . 

Children learn best when they feel good about them-

selves.  Every child should experience some success 

every day.  Pay attention to what 

your child does well; notice the 

smallest improvements and be gen-

erous with praise.  Never use hu-

miliation or ridicule.  Show interest.  

If you ask, "What did you do in 

school today?ò and your child an-

swers, ñNothing,ò ask more specific 

questions based on what you know is 

being taught.  Even if you donôt get 

much information, youôre telling 

your youngster that you care about 

school. 
 

Show interest in content and growth 

more than in grades.  What is the 

child learning?  Is he showing im-

provement?  Question your child 

about good grades as well as poor ones. 
 

Work With The Teacher 
 

CHILDREN LEARN BEST FROM SOMEONE  THEY 

RESPECT. 

If you have concerns, discuss them with the teacher.  

Avoid jumping to conclusions prior to a conference.  

If a meeting doesnôt clarify things,  

perhaps a talk with the guidance counselor would help. 
 

Share information that can help teachers understand 

your child.  Does she work better by herself or in 

groups?  Is something happening at home - illness, 

divorce, a new job - that may affect her at school? 
 

Set Homework Rules 
 

YOUR CHILDôS STUDY ENVIRONMENT IS IM-

PORTANT. 

Every child needs a quiet study area safe from inter-

ruption.  Does your child have a quiet place to study?   

Is it well lit?  Is there a calendar to record assignments 

due and test dates? 
 

Be sure supplies necessary for completing assignments 

are available (e.g. index cards, rulers, pens, pencils).   

A dictionary, thesaurus, and atlas are necessary for a 

complete study area. 
 

Agree on a regular time for studying.  Childrenôs study 

habits may differ.  Some do best completing all 

their studying and homework in a single session.  

Others do better if they study for twenty minutes, 

take a break, and then come back to it. 
 

Remember that children thrive 

on order and routine.  Your child 

may not always like your rules.  

He may tell you about friends 

who are allowed to stay up later, 

watch TV, spend less time on 

homework.  Acknowledge this 

information, but be firm on your 

house rules.  There are, however, 

situations that will require dis-

cretion.  Be flexible when appro-

priate. 
 

Studying at home needs your 

support.  But remember, itôs the 

childôs homework, not yours.  

Help your child to help himself.  

If there is a point in the home-

work that he doesnôt understand, donôt jump in with 

a long explanation.  First say, ñTell me what you 

donôt understand about this.ò When children are 

required to think about and identify what they donôt 

understand (e.g. what part of the text or what spe-

cific word or phrase is giving them trouble), then 

the child becomes actively involved in óstrugglingô 

to find an answer.  In this way parent and child be-

come equal partners in the learning process.  Re-

member, our goal is to develop independent learn-

ers.  This is a way to help your child attain this 

goal. 
 

Encourage Responsibility 
 

MANY SMALL GOALS, WHICH A CHILD CAN 

REACH ONE BY ONE, WORK BETTER THAN 

ONE LARGE GOAL.  

For example, when working on research reports, 

remind your child to break down large tasks into 

smaller ones.  Children need a great deal of practice 

doing this.  Show your youngster how to work in 

manageable units of study so that the task does not 

seem overwhelming. 
 

Support activity, not passivity.  That means bikes 

versus mopeds, reading versus  TV, microscopes 

and building models versus ready-made toys. 
 

Use rewards rather than punishment.  Achievement 

HOW PARENTS CAN HELP  
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may be its own reward, but special privileges are an 

incentive.  If you take your youngster out for pizza 

after an athletic achievement, for example, why not 

after an academic one? 
 

Do not reward procrastination.  Although it is pain-

ful to watch children fail, sometimes it is the best 

thing a parent can do for them.  If your child has put 

off an assignment until the last minute, donôt jump in 

to their rescue.  Let your child see the consequences 

of his/her mistakes.  Next time, help him/her plan 

time more appropriately. 
 

Reinforce Learning 
 

WATCH FOR MOMENTS WHEN YOU CAN HELP 

TEACH.  

If you are planning a trip, let your child help map the 

route.  ñHow many miles is it?ò ñWhen will we get 

there?ò Discuss the news and TV shows you watch.  

Discuss a book you or your child have read. 
 

Children do as their parents do, not as 

they say.  If a parent gets excited 

about new books and ideas, their 

youngster will too.  Just as you enjoy 

sharing a book with another adult, 

you can enjoy a similar pleasure with 

your child if you engage in reading 

childrenôs literature yourself The ex-

citement you generate is contagious! 
 

Empower your children by allowing 

them to make choices in their reading 

material.  Encourage their selections of 

magazines, newspapers, comics, base-

ball cards, anything, as long as theyôre 

in contact with printed material.  Capi-

talize on their interests and use this spark to ignite 

what might evolve into a lifelong reading habit. 
 

Reinforce concentration.  ñPaying attentionò is an 

important key to learning, and itôs a skill your child 

can acquire.  Concentration can improve over time. 
 

Encourage your child to raise questions as he reads.  

What made this explorer so successful?  Who risked 

his life for his country and why?  What caused the 

famine? 
 

Encourage prediction about what will happen next in 

the reading.  This also increases concentration.  As 

your child moves through the reading, have him ver-

ify, modify or reject original guesses.  Encourage 

drawing conclusions.  If he is studying an invention 

such as the telephone, for example, have him imag-

ine what life would be like without it. 
 

You can help your child develop critical thinking 

skills by asking a few well chosen questions.  The 

five Wôs - who, what, when, where, why - are fine 

basic starters.  However, raising questions that re-

quire inferential thinking provide a model that chil-

dren can follow when developing questions on their 

own. 
 

Words to the Wise 
 

ENCOURAGE YOUR CHILD TO DEVELOP A 

LOVE OF LANGUAGE.  

The simple fact is that improving and increasing vo-

cabulary skills significantly improve comprehension.  

Engage your youngster in dialogue using the vocabu-

lary that is taught in all classes.  Incorporate these 

words into daily conversations with the family. 
 

Involve children in word puzzles, Scrabble and Bog-

gle games.  Discuss common proverbs and their 

meanings.  Make words important! 
 

Using The Library  

 

SHOW YOUR CHILD THAT THE LI-

BRARY IS AN INTEGRAL PART OF 

YOUR LIFE.  

Make frequent, relaxed trips to the li-

brary together.  Browse through the 

shelves to savor all that the library has 

to offer.  Explore it with an eye toward 

your childôs interests.  How exciting for 

him to discover magazines just about 

dogs, or stamps, for instance.  This can 

be a very special time. 
 

If your child is having difficulty select-

ing books for leisure reading, the librarian is a good 

source for suggestions.  There are also books in the 

parenting section that review and recommend chil-

drenôs literature, among them an excellent one by Jim 

Trelease, called The New Read-Aloud Handbook.  

You donôt necessarily have to read aloud, although 

children of all ages enjoy being read to. 
 

Introduce your child and yourself to the ever-

changing resources of the library.  Perhaps by engag-

ing her in a search for particular information, she can 

become conversant with InfoTrac, microfilm and 

online research.  These have ñgadget-appealò to many 

youngsters.  When itôs time to do research, your child 

will feel more at home at the library.  More impor-

tantly, she will begin to appreciate the wonderful life-

long source of pleasure and excitement that it is! 
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 Do you sometimes feel that you are not ever going 

to catch up?  You no sooner think that you are all 

caught up and , you are three or four days behind. 

 

 Well, you are not alone.  Everyone at some time in 

life falls behind.  Everyone will feel trapped.  Every-

one will get in a bind. 
 

 So, what do you do about it?  Do you... 

  A. Sit back and do nothing? 

  B . Watch more TV? 

  C. Try to figure a way to get back on track? 

 

 If you chose ñCò, you are ready to continue read-

ing this guide. 

 

 There is an old saying, ñIt is easier to keep up 

rather than catch up.ò Time and time again, people 

have found this saying to be true. 

 

 If you let the lawn go without mowing for 10 or 12 

days, you know you are going to have a tougher job 

and that it will take longer to get the work done.  You 

would have been better off to keep up with the mow-

ing each week. 

 

 The same is true of your studies.  If you leave all 

the work for the weekend, you will never catch up.  

But, if you have kept up with your work each day, you 

could look forward to a great weekend, free to do all 

the things youôd like. 
 

Finding a Spot 
 Like all tasks, you have to have a beginning.  Letôs 

start with finding a place to study.  Look around the 

house to see if there is an area that may be considered 

a good study spot.  ñWhat do I look for?ò , you ask.  

That is a good question.  The following is a list of 

what you should look for in order to find yourself a 

truly workable and pleasant study spot: 

 A. A clean and clear table or desk. 

 B. A straight and comfortable chair 

 C. A good reading light 

 D. A peaceful spot, free from distraction 

 

 Once you have found a spot, you will need to 

equip your area with your supplies.  This way, you 

will have everything handy and you will not waste 

time looking for supplies. 
 

Study Kit  

 The first thing you will need is a shoe box.  

Choose a good sturdy box.  Now, what do you do?  

Well first, get rid of the shoes!  Now, fill the box 

with the following: 

 

  A. pencils (regular & colored) and eraser 

  B.  Pens 

  C.  Ruler 

  D. Loose leaf paper 

  E. Stapler & staples 

  F. Paper clips 
 

 Near your shoe box, you should have a loose 

leaf binder or notebook as well as a dictionary and 

thesaurus. 
 

Where Does Studying Start? 
 Studying begins in the classroom.  Your teacher 

is the start.  Your teacher will tell you what to study 

and will give you hints along the way.  These hints 

are clues.  These clues will help you to know what 

to look for and what to study.  What are some of 

these clues?  The way in which your teacher talks is 

the best clue.  The teacher will emphasize certain 

words or key phrases in the following ways: 

Study Guide for the 

Middle School Student 

THE WAY TO AN 

"A "  
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 A. ñListen carefully, this is important.ò 

 B. ñNow write this down.ò 

 C. ñYouôll find important material on this   

       page.ò 

 D. ñDonôt forget this.ò 

 E. ñLetôs go over that again.ò 

 F. ñBe sure that you have this óin your notes.ò 

 

 At times, the teacher will say something very 

slowly, stressing a particular statement.  This is ac-

tually a clue that the message is very important 

 

 It is your job to pay attention in class. Also, be 

sure that you are prepared by having all of your ma-

terials each and every day. 

 

 If you are absent, you should know that you 

have to make up the work.  Get the notes you 

missed, and be prepared for your next day in class. 

 

YOU ALONE ARE RESPONSIBLE FOR 

MAKING UP WHAT YOU HAVE MISSED! 
 

Buddy Up 

 A good way to keep up is to find a reliable 

buddy.  Your buddy should be someone who takes 

good and accurate notes.  Do not pick the kid who is 

always looking for a pencil, never has any paper or 

is always getting into trouble. 

 

 If you were drowning, you would not want a 

lifeguard who could not swim, would you? So, be 

sure that your ñstudy guardò can save you.  Have 

your buddyôs phone number and be sure to call for 

help when you need it. In fact, put the number in 

your study kit. 

 

 Donôt forget to call your buddy when youôve 

been absent so that you can get the homework as-

signment, or find out about an upcoming test. 

 

 Remember, you are responsible for all assign-

ments even those given when youôve been out. 

 

Your Textbooks 

You should get to know your textbooks right away, 

so introduce yourself by putting your name in them  

as soon as they are given to you and protecting them 

by covering them that night. 

 

  Your textbook is well structured.  It follows a 

definite pattern.  This pattern is clearly defined for 

you at the beginning of your book.  It is called the 

ñTable of Con tents.ò It lists the chapters and sub-

chapters. Examining the Table of Contents gives you 

a good idea of what, pages or chapters will contain the 

information you will need.  It is a quick reference 

guide. 

 

 At the end of your book is a close relative to the 

Table of Contents.  It is called the ñIndex.ò The Index 

is an alphabetical list of what is inside the book and it 

tells you on which pages you will find that informa-

tion. 

 

Preparing For Test Taking 

 The words echo in your head and then shivers be-

gin to go up and down your spine.  You go into a 

panic.  You cannot think of anything except ... 

THE TEST!  

 Where should I start?  What should I do?  These 

are the questions you begin to ask. 

 

 Well, to start... DONôT PANIC.  If you are nerv-

ous and upset, you really cannot think carefully.  So 

relax and begin to organize yourself so that you can 

proper prepare for the test. 

 

 There are some general rules that youôll need to 

follow in order to prepare yourself for the task of tak-

ing test. 

Let's start with each Subject. 

Social Studies 
 In order to be well prepared for a social studies 

exam, you should always do the following: 

A. Know what chapter(s) or unit your test will in-

clude.   

B. Read over your notes on those chapters. 

C. Pay careful attention to words in dark print within 

those chapters. 

D. Formulate questions from the information that you 

 study.   

E. Review the questions at the end of each chapter. 

F. Look over all dittos, maps, charts and workbook 

 pages pertaining to those chapters. 

Titles and subtitles should help 

you to formulate questions. 
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Example: Find page 132 in your textbook.  This sec-

tion title is ñEuropeans Go Exploring.ò Now formu-

late the following questions from that caption: 

 A. WHY did Europeans go exploring? 

 B. WHERE did Europeans go exploring? 

 C. WHEN did Europeans go exploring? 

 D. HOW did Europeans go exploring? 

 E. WHO went exploring? 

 

 ñExplorers searched for new trade route to the East 

in order to acquire spices, herbs and riches,ò answers 

the question, "WHY." 

 

 ñMarco Polo, Ferdinand Magellan and Christopher 

Columbus, added to the wealth of their countries,ò an-

swers the question, "WHO.ò This method can be used 

in preparing for most tests in other subjects as well. 

 

 

 

Science 
 Science is much like social studies, so follow the 

same rules: 

 

A. Know what chapter(s) or unit(s) your test will in-

clude. 

B. Read over your notes on those chapters. 

C. Pay careful attention to words in dark print within 

those chapters. 

D. Formulate questions from the information that 

you study. 

E. Review the questions at the end of each chapter. 

F. Look over all dittos, graphs, charts and work 

book pages pertaining to those chapters. 

 

English 

 English, believe it or not, is a bit like math.  You 

should keep up with your facts and definitions daily.  

Do not get so far behind that you are not able to catch 

up.  When you do not understand the proper use of a 

word or definition, check with your teacher. 

 

 Spelling is an important part of English as well as 

your other subjects.  It can be very hard for some peo-

ple and very easy for others. 

 This statement holds true for adults too.  Here are 

some helpful hints. 

  A. Look carefully at the word. 

  B. Say it. 

  C. Spell it. 

  D. Cover it. 

  E. Write it,  

  F. Check it. 

 This method works even better if you have some-

one to help you.  Be sure that you can use your spell-

ing words correctly in a sentence. 

 

 Essays are another important part of your work.  

When you write an essay be sure to have plenty of 

paper.  Be sure that you clearly understand the ques-

tion or topic before you begin to write.  Begin by 

outlining your thoughts.  This method allows you to 

organize your materials and facts.  When your out-

line is finished, begin to use complete sentences.  Be 

sure to explain your statements clearly. 

 

 Make sure you have a ñbeginning,ò a ñmiddle,ò 

and an endò to your essay, and remember to do only 

what the question asks.  Look for key words such as 

"describe," "explain," "compare," or "list." Only do 

the necessary tasks. 

 Remember-Be neat, precise, and follow the direc-

tions! 

 

 

 

Second Language 
Preparing to take a test in a second language is simi-

lar to the way you prepare for English, so follow the 

same rules that apply to English. Also, you must re-

member that vocabulary recognition is very impor-

tant in a second language. Very often, the spelling of 

the ñforeignò word is not very different from its Eng-

lish translation, so try to recognize the meaning from 

the way it is written. To help you with the different 

sounds of the new language, find and listen to a ra-

dio/TV station that broadcasts in the second language 

you are studying. Your teacher can tell you when 

many of the stations broadcast. Even though you may 

not understand a lot of what is being said, your ears 

will become accustomed to the different sounds and 

intonations. The more you listen, the more you will 

retain. Like math, there are formulas in the second 

language that when properly applied, they will give 

you the correct answer you want. Try very hard to 

remember the basic rules that deal with verbs and the 

singular and plural forms of nouns and adjectives. Finally, 

review your class notes by rewriting them when you get 

home. 
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Math 
 Math is a difficult subject to study.  You really have 

to keep up with it every day.  A good rule to follow is: 

Always ask for help with a skill that you do not know 

before the teacher goes on to something new. 

 Your job is to let your teacher know that you 

have a problem.  He or she can provide the individu-

alized help you may need. 

 One thing you can do to make math easier is to 

know your basic facts.  You can practice your facts 

by using flash cards.  When you know that you are 

going to be tested, you should: 

  A. Review each lesson 

  B. Do the chapter review examples  

   (even the dreaded word problems!) 

  C. Have someone check your answers. 

  D. Write your numbers clearly and neatly. 

  E. Include all proper labels such as, ñfeet,ò  

   ñyards,ò and ñlbs.ò 

 Another important thing to do is to make sure 

that your notes are up-to-date and neat.  You should 

not have to search for your notes.  Keep your note-

book in order and remember to use your math sec-

tion only for math. 
 

  General Test Taking Tips 
 There are several types of tests: 

    A. Multiple choice 

    B.  Matching 

    C. True and false 

    D. Completion 

 True and false questions have some key words in 

them.  They are: ñalways,ò ñnone,ò ñnever,ò and 

ñall.ò These key words are usually indicators that 

your answer should be ñfalse,ò but you should be 

careful of any questions that contain 

these words. ñMustò and ñshouldò are 

also stumpers.  They are usually 

false too, but again, be careful. 

ñMayò and ñmightò often re-

quire a ñtrueò response, but not always. 

Remember - Read the questions 

carefully! 

 In a matching test, always do the words or items 

that you know, first. Then work on the others.  Be  

 

sure to read the entire test.  Sometimes you can dis-

cover an answer in another part of the test.  Stay 

cool, and do the test carefully.  Your first answer is 

usually correct, so think hard before you change your 

answer. 

MOST IMPORTANTLY, 

READ THE DIRECTIONS  

CAREFULLY AND FOLLOW 

THEM! 

Extra Tips 
A. You should always keep this student handbook 

 for  your homework assignments. 

B. Write down the dates of all upcoming tests in this 

 student handbook. 

C. Keep and record all of your test grades in this 

 student handbook. 

D. Keep up with all missed work. 

E. Go to bed reasonably early on the night before 

 test. 

F. Have all the materials youôll need for the tests 

such  as pencils, pens, erasers, etc. 
 

     Final Thoughts 
  

 The tips that you have just  

finished reading can be helpful only if you 

read them carefully and take the ad- vice 

they offer. 

 Your job, at this time in your 

life,  is to be the best student 

you can be.  Your reward for 

doing your best will be well-

deserved grades and a sense      

of accomplishment for a job 

well done. You will feel 

proud of  

yourself because youôll know that 

you truly did your  very best. 

 Whenever you get a grade that you 

are proud of, take it home and show it 

off, you will have earned it! 

 

 

 

 

 


